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Educator’s Resource: Integrating Best Practice Guidelines 
Tips, Tools and Templates
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Resource Planning Template – Practice
	RESOURCE
	Practice Setting
	My resource needs

	Time
	How available are learners – can they be released for one hour, for a half day, for a whole day?  Are repeat sessions required?  How do you deal with shift work and continuity?

Do you have time for planning?

Experiential learning takes more time than lectures – can you build in that time?
	

	Space
	How difficult is it to book suitable rooms?  Do the furnishings allow flexibility? What is the optimum space?
	

	Materials
	What is possible within the space – e.g., is projection available?  What can be provided for those who cannot attend?
	

	Expertise
	What expertise is needed – e.g., content, facilitation, implementation? What expertise is available?  
	

	Finances
	Will financing be needed for staff time, materials, room rental, honoraria for experts, and refreshments?  Is there a budget?  What are actual and “in-kind” budget requirements?  Who can provide funding needed?  
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